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Does the Instructor of Record (IOR) Need an Alternative Credential (AC)?

The terminal degree for a
 graduate course is usually 
a PhD, but certain disciplines 
have exceptions. Refer to the 
Faculty Credentials and
Qualifications Manual for 
more information.

Faculty Credentials and Qualifications

For undergraduate courses, 
a masters degree in the 
subject matter is sufficent 
for instructor eligibility
approval.

Remember to attach a CV and completed transcript to the AC request. These documents should also be saved
to the employees worker documents in Workday. Once an AC is approved by Academic Affairs, Talent
Acquisition will email the department a copy of the approved AC. The department should attach the approved
AC to the employee’s worker documents in Workday.
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